
Letter of Appeal for Transfer Advising 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[College Name] 

[College Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally appeal for assistance regarding my 

transfer advising process to [Target College/University Name]. I am currently a student at 

[Current College Name] pursuing a degree in [Your Major], and I am eager to continue my 

education at [Target College/University Name]. 

After careful consideration, I have determined that [Reason for Transfer: e.g., program offerings, 

location, etc.]. However, I am facing challenges in the transfer advising process, specifically 

[briefly describe the issue you are facing]. I believe that with your guidance, I can navigate these 

challenges effectively. 

I kindly request your assistance in understanding my transfer options and any potential pathways 

that may align with my educational goals. Your expertise and insights would be invaluable as I 

make this important transition. 

Thank you for considering my appeal. I appreciate your time and look forward to your response. 

Sincerely, 

[Your Name] 


