
Independent Study Completion Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that you have successfully completed your independent study 

program titled "[Title of the Study]." Your dedication and commitment to this project have been 

commendable, and your efforts have significantly contributed to the field of [Field of Study]. 

Throughout the program, you demonstrated remarkable skills in [mention any specific skills or 

areas of expertise], culminating in a thorough and well-researched final submission that 

exceeded our expectations. 

We would like to extend our warmest congratulations on this achievement. Your certificate of 

completion is enclosed with this letter. We encourage you to pursue further opportunities in your 

academic and professional endeavors. 

If you have any questions or require further assistance, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Contact Information] 


