Department of [Department Name]

Date: [Insert Date]

To: All Faculty Members

Subject: Review of Academic Policies for Upcoming Departmental Meeting

Dear Colleagues,

As we prepare for our upcoming departmental meeting scheduled for [Insert Date], | would like
to bring to your attention the need to review our current academic policies. The purpose of this
review is to ensure that our policies remain relevant and effective in promoting academic
excellence and integrity within our program.

Please find attached the documents outlining our current academic policies. | encourage each of
you to read through them and consider any suggestions for improvement or updates you may

have. Your insights are invaluable as we strive to enhance our academic environment.

During the meeting, we will allocate time to discuss these policies in detail. I look forward to
your contributions and the collaborative efforts towards refining our academic standards.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Department Name]



