
Degree Completion Strategy 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Degree Completion Strategy 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to outline my strategy for completing my degree 

in [Insert Degree Program] at [Insert University Name]. I am committed to achieving my 

academic goals and wanted to share my plan with you. 

1. Academic Planning 

I have reviewed my remaining coursework and have created a schedule to complete the 

necessary classes by [Insert Graduation Date]. This includes prioritizing core subjects and 

electives that align with my career goals. 

2. Resource Utilization 

I plan to utilize available resources such as academic advising, tutoring services, and study 

groups to enhance my learning experience and stay on track. 

3. Time Management 

By implementing effective time management strategies, I will allocate dedicated study hours 

each week while balancing personal commitments. This includes using a planner to track 

deadlines and assignments. 

4. Seeking Support 

I recognize the importance of seeking support from my professors and peers. I plan to actively 

engage in discussions and seek clarification on challenging topics. 

Thank you for your support and guidance throughout my academic journey. I look forward to 

your feedback on my strategy and any additional suggestions you may have. 

Best regards, 



[Your Name] 

[Your Student ID] 

[Your Contact Information] 


