
Academic Progress Assessment 

Date: [Insert Date] 

To: [Student's Name] 

Address: [Student's Address] 

Dear [Student's Name], 

We hope this letter finds you in good health and spirits. As part of our commitment to supporting 

your academic journey, we are pleased to provide you with an assessment of your progress in the 

[Course/Program Name] as of [Assessment Date]. 

Academic Performance Summary 

Your current GPA is [Insert GPA]. Below is a breakdown of your academic performance: 

• Course Name 1: [Grade/Status] 

• Course Name 2: [Grade/Status] 

• Course Name 3: [Grade/Status] 

Strengths 

During this assessment period, your strengths include: 

• [Strength 1] 

• [Strength 2] 

• [Strength 3] 

Areas for Improvement 

While you have shown commendable progress, there are some areas where improvement is 

encouraged: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Next Steps 

We suggest the following next steps to help enhance your academic performance: 



1. [Suggestion 1] 

2. [Suggestion 2] 

3. [Suggestion 3] 

We are here to support you, and we encourage you to reach out to your academic advisor if you 

have any questions or would like to discuss this assessment further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Institution Name] 

[Contact Information] 


