
Major Declaration Advising Letter 

Date: [Insert Date] 

To: [Department Chair Name] 

Department of [Department Name] 

Dear [Department Chair Name], 

I am writing to inform you about the recent developments regarding major declarations in our 

department. As part of our ongoing efforts to support students in their academic journey, I would 

like to emphasize the importance of advising sessions for prospective majors. 

It is essential that we provide thorough guidance to students who are considering declaring 

[Specific Major]. Please ensure that your advising team is prepared to discuss course 

requirements, career opportunities, and any departmental policies related to major declaration. 

Additionally, I would like to propose a meeting on [Insert Date] at [Insert Time] to further 

discuss our strategies for advising and to address any potential questions or concerns. 

Thank you for your attention to this matter. I look forward to your cooperation in helping our 

students make informed decisions regarding their academic paths. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


