
Dear [Student's Name], 

I hope this message finds you well. I would like to schedule a student advising meeting with you 

to discuss your academic progress and any questions or concerns you may have. 

Please let me know your availability for the upcoming week, and I will do my best to 

accommodate your schedule. 

Looking forward to our meeting! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


