
Probation Advising Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to address your recent request for 

reinstatement from probation. 

After reviewing your case and the criteria set forth by our policy, we would like to provide you 

with the following advice in regard to your reinstatement: 

• Ensure you have completed all required documentation. 

• Attend any scheduled meetings with your probation officer. 

• Provide evidence of positive changes made during your probation period. 

• Be prepared to discuss your goals and plans moving forward. 

Your dedication to this process is commendable, and we encourage you to take the necessary 

steps for a successful transition back to good standing. 

If you have any questions or require further assistance, please do not hesitate to reach out to our 

office at [Office Phone Number] or [Office Email]. 

Thank you for your attention to this matter, and we look forward to supporting you in your 

reinstatement process. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


