
Mentorship Discussion Summary 

Date: [Date of Discussion] 

Mentor: [Mentor's Name] 

Mentee: [Mentee's Name] 

Overview 

During our discussion, we covered several key topics relevant to the mentee's professional 

development. 

Key Discussion Points 

• [Point 1: Brief description] 

• [Point 2: Brief description] 

• [Point 3: Brief description] 

Action Items 

1. [Action Item 1: Description and due date] 

2. [Action Item 2: Description and due date] 

3. [Action Item 3: Description and due date] 

Next Steps 

We agreed to meet again on [Next Meeting Date] to review the progress on action items and 

discuss further goals. 

Closing Thoughts 

Thank you for a productive discussion. I look forward to our next meeting. 

Best Regards, 

[Your Name] 


