
Career Advice Session Recap 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to recap our recent career advice 

session held on [Date]. 

Key Discussion Points: 

• Career Goals: We discussed your short-term and long-term career aspirations, which 

include [specific goals]. 

• Skills Development: We identified key skills that you should focus on, including [list of 

skills]. 

• Networking Opportunities: Suggested initiatives for connecting with industry 

professionals, such as [specific events or platforms]. 

• Job Search Strategies: We explored effective job search methods suited for your field, 

such as [strategies outlined]. 

Next Steps: 

1. Update your resume and LinkedIn profile to reflect our discussion. 

2. Research and register for at least one networking event in the coming month. 

3. Start an online course to strengthen your skills in [specific skill area]. 

Thank you for your openness and engagement during our session. I am confident that with 

dedication and the steps we discussed, you will make significant progress toward your career 

goals. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


