
Request for Study Abroad Travel 

Documentation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the necessary documentation 

required for my upcoming study abroad program in [Destination Country] for the [Term/Year]. 

To ensure a smooth application process, I would appreciate your assistance with the following 

documents: 

• Letter of Acceptance from the host institution 

• Proof of Financial Support 

• Health Insurance Documentation 

• Passport Copy 

• Visa Guidance Information 

My program is set to start on [Start Date] and I would like to finalize all preparations by 

[Preparation Deadline]. If you need any further information or additional documents from my 

side, please let me know. 

Thank you for your support and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Contact Information] 

[Your Program Name] 


