
Concierge Service Inquiry for Travel 

Arrangements 

Dear [Concierge Service Name], 

I hope this message finds you well. I am reaching out to inquire about your concierge services 

for upcoming travel arrangements. I am planning a trip to [Destination] from [Start Date] to [End 

Date] and would greatly appreciate your assistance in organizing my itinerary. 

Specifically, I would like help with the following: 

• Flight bookings 

• Accommodation options 

• Transportation arrangements 

• Dining reservations 

• Local activities and tours 

If you could provide me with a summary of your services, pricing, and any other relevant 

information, it would be greatly appreciated. I look forward to your prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


