Concierge Service Request

Date: [Insert Date]

To: [Concierge Service Name]
From: [Your Name]

Email: [Your Email]

Phone: [Your Phone Number]

Subject: Request for Restaurant Reservation

Dear [Concierge Name],

| hope this message finds you well. I would like to request your assistance in making a
reservation at a restaurant for an upcoming occasion.

Date of Reservation: [Insert Date]

Time: [Insert Time]

Number of Guests: [Insert Number of Guests]

Restaurant Name: [Insert Preferred Restaurant]

Special Requests: [Any special requests or dietary restrictions]

Please let me know if the reservation is confirmed or if any alternatives are available. Thank you
for your assistance!

Sincerely,
[Your Name]

[Your Signature (if applicable)]



