Service Alignment Confirmation

Date: [Insert Date]
To,

[Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]

Dear [Recipient's Name],

We are pleased to confirm the alignment of services as discussed in our recent meeting on [Insert
Meeting Date]. This alignment aims to enhance our collaborative efforts and ensure that our
services meet your expectations effectively.

As per our discussion, the following services will be aligned:

e [Service 1 Description]
e [Service 2 Description]
e [Service 3 Description]

Please review the outlined services and confirm your agreement by [Insert Deadline]. We believe
this alignment will lead to improved outcomes and a stronger partnership.

Thank you for your continuous support. Should you have any questions or require further
information, please do not hesitate to reach out.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



