
Notification of Out-of-Area Service Provision 

Date: ____________ 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to inform you that our services will be provided outside of our usual service area 

for your upcoming [service type, e.g., appointment, delivery, etc.] scheduled on [date]. 

Due to [reason for out-of-area service, e.g., demand, special arrangements, etc.], we have made 

provisions to ensure that you receive the high-quality service you expect. Our team will be 

operating in your area from [start date] to [end date]. 

Please let us know if you have any questions or concerns regarding this arrangement. You can 

reach us at [contact information]. 

Thank you for your understanding and continued trust in our services. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 


