
Follow-Up Letter for Out-of-Area Service 

Provision 

Date: [Insert Date] 

Recipient Name: [Insert Recipient Name] 

Recipient Address: [Insert Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to follow up regarding our recent 

discussion about the provision of services outside of our typical service area. 

As highlighted in our previous conversation, we are eager to explore the possibility of extending 

our services to your location. We believe that our offerings can greatly benefit your needs, and 

we are committed to ensuring a seamless experience for you. 

Please let us know if you have any further questions or if there are specific details you would like 

us to address. We are more than happy to provide additional information to facilitate your 

decision-making process. 

Thank you for considering our services. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


