Courtesy Service Proposal

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Company Name]
[Your Address]

[City, State, Zip Code]

[Recipient Name]
[Recipient Title]

[Recipient Company Name]
[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],
I hope this message finds you well. We are pleased to propose our courtesy services to

[Recipient Company Name]. Our goal is to enhance your operations by providing exceptional
service and support.

Proposed Services

e [Service 1]
e [Service 2]
e [Service 3]

We believe our services can add significant value to your operations, and we would love the
opportunity to discuss this further with you.

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to arrange a
meeting at your convenience.

Thank you for considering our proposal. We look forward to the possibility of working together.
Sincerely,

[Your Signature (optional)]

[Your Name]

[Your Title]
[Your Company Name]



