
Request for Emergency Service Access 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing to formally request emergency service access for our upcoming public event, [Event 

Name], scheduled for [Event Date] at [Event Location]. The event is expected to attract 

approximately [Number of Attendees] attendees and will include [Brief Description of Event 

Activities]. 

Given the nature of the event, it is crucial to ensure that emergency services have unobstructed 

access to the venue in case of any incidents. We request that the necessary arrangements be made 

to facilitate this access and that emergency service providers be briefed on the event details. 

We appreciate your attention to this matter and look forward to your prompt response. Please 

feel free to contact me at [Your Phone Number] or [Your Email] for any further information or 

clarification. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


