
You're Invited! 

Dear [Recipient's Name], 

We are excited to announce the launch of our new [Product/Service] and would love for you to 

join us for this special event. 

Event Details: 

• Date: [Event Date] 

• Time: [Event Time] 

• Location: [Event Venue] 

Please let us know if you will be able to attend by responding to this email by [RSVP Deadline]. 

We hope to see you there! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


