
Subject: Follow-up on Repeated Concerns 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the concerns I previously raised 

regarding [specific issue]. Despite our earlier conversations, it appears that the issue remains 

unresolved. 

As a reminder, the following points were discussed: 

• [Concern 1] 

• [Concern 2] 

• [Concern 3] 

I would appreciate your prompt attention to these matters and any updates you can provide on 

the steps being taken to address them. It is crucial for us to resolve these issues to maintain a 

positive and productive environment. 

Thank you for your understanding and cooperation. I look forward to your timely response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


