
Issue Monitoring Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Consistent Issue Monitoring Report 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide you with an update on the consistent 

monitoring of the issues we have been tracking over the past [time period]. 

Summary of Issues 

• Issue 1: [Description of Issue 1] 

• Issue 2: [Description of Issue 2] 

• Issue 3: [Description of Issue 3] 

Current Status 

As of [insert date], here is the status of each issue: 

• Issue 1: [Current Status] 

• Issue 2: [Current Status] 

• Issue 3: [Current Status] 

Next Steps 

Moving forward, we recommend the following steps to address these issues: 

• [Suggested Action for Issue 1] 

• [Suggested Action for Issue 2] 

• [Suggested Action for Issue 3] 

Thank you for your attention to these matters. Please feel free to reach out if you have any 

questions or require further clarification. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


