
Formal Appeal for Contract Termination 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally appeal the recent decision to terminate our contract dated [Contract 

Date] concerning [Brief Description of Contract]. This appeal is made in accordance with the 

dispute resolution provisions outlined in the contract. 

[Provide a brief summary of the dispute, your perspective, and any supporting evidence or facts. 

Specify why you believe the termination is unwarranted. Mention any attempts made to resolve 

the matter amicably.] 

I respectfully request that you review this situation and consider reversing the termination. I 

believe that open communication can help us reach a mutual resolution that aligns with the 

interests of both parties. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title, if applicable] 



[Your Company Name, if applicable] 


