
Inquiry for Fiber Optic Installation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Institution's Name] 

[Institution's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution]. We are considering an upgrade to our current internet infrastructure, specifically 

through the installation of fiber optic cabling. 

As we aim to enhance our educational services and provide better connectivity for our students 

and staff, we would like to inquire about the potential for fiber optic installation at our 

institution. Specifically, we are interested in: 

• Feasibility of installation on our campus 

• Estimated costs and funding options 

• Timeline for installation and any disruptions to our current services 

• Support and maintenance options post-installation 

We believe that upgrading to a fiber optic network will significantly benefit our institution, and 

we would greatly appreciate any information or resources you could provide regarding this 

matter. 

Thank you for your attention to this inquiry. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

Contact: [Your Phone Number] 

Email: [Your Email Address] 


