
Foreign Aid Disbursement Request Approval 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to formally request your approval for the disbursement of foreign aid funds 

allocated to [Project/Program Name]. This funding is crucial for the successful implementation 

of our initiatives aimed at [briefly describe the objective of the project, e.g., improving 

healthcare, education, etc.]. 

As per our previous discussions and agreements, we have attached all necessary documentation, 

including: 

• Budget proposal 

• Detailed project timeline 

• Progress report on current activities 

• Financial statements 

We kindly ask you to review the enclosed materials and provide your approval at your earliest 

convenience. Your support will help us advance our efforts and make a significant positive 

impact on the community. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


