
Privacy Law Compliance Audit Confirmation 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Title] 

[Insert Company Name] 

[Insert Company Address] 

Dear [Insert Recipient Name], 

This letter serves to confirm that a privacy law compliance audit is scheduled for your 

organization on [Insert Date of Audit]. The purpose of this audit is to assess your compliance 

with applicable privacy laws and regulations, ensuring that your data protection practices meet 

the required standards. 

Your cooperation and transparency during this process will be invaluable. Please ensure that all 

relevant documents and personnel are available for our team during the audit period. 

If you have any questions or require further clarification, please do not hesitate to contact us at 

[Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Insert Your Name] 

[Insert Your Title] 

[Insert Your Company Name] 

[Insert Your Contact Information] 


