
Legal Writing Support Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request your expertise in legal writing support 

regarding [brief description of the legal issue or document needed, e.g., a contract review, a legal 

brief, etc.]. 

As [provide a brief background about your situation or need for assistance, e.g., a legal case, 

project, or academic requirement], I believe that your knowledge and skills would greatly benefit 

my understanding and final output. 

I would appreciate it if you could assist me with [specific details of the assistance required, e.g., 

outlining the document, providing examples, reviewing content]. I am hopeful we can arrange a 

time to discuss this further, and I am open to working around your schedule. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


