Financial Instrument Settlement Update

Date: [Insert Date]
To: [Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

We are writing to provide you with an update regarding the settlement of the financial
instruments associated with [specific transaction or portfolio name].

The settlement date for the instruments is scheduled for [insert settlement date]. Please find the
details of the settlement below:

Instrument Type: [Instrument Type]
Quantity: [Quantity]

Settlement Amount: [Insert Amount]
Designated Account: [Account Details]

We anticipate a smooth settlement process. However, should you have any questions or require
further assistance, please do not hesitate to contact us at [insert contact information].

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



