
Letter of Probate Estate Administration 

Date: [Insert Date] 

To: [Name of the Court] 

Address: [Address of the Court] 

Re: Estate of [Deceased's Full Name], Case No: [Case Number] 

Dear [Judge's Name or Court Clerk's Name], 

I am writing to formally submit documentation for the administration of the estate of [Deceased's 

Full Name], who passed away on [Date of Death]. In accordance with the probate laws of 

[State], I respectfully request that you accept this letter as part of the filing process for probate 

administration. 

The following documents are enclosed for your review: 

• Death Certificate 

• Last Will and Testament (if applicable) 

• Petition for Letters of Administration 

• Notice of Hearing 

• Affidavit of Heirs 

I am seeking to be appointed as the Executor/Administrator of the estate. My contact information 

is as follows: 

Name: [Your Full Name] 

Relationship to Deceased: [Your Relationship] 

Address: [Your Address] 

Phone: [Your Phone Number] 

Email: [Your Email Address] 

Thank you for your attention to this matter. Please let me know if you require any further 

information or documentation. 

Sincerely, 

[Your Signature (if sending a hard copy)] 



[Your Printed Name] 


