
Letter of Probate Estate Administration 

Date: [Insert Date] 

To: [Beneficiary's Name] 

[Beneficiary's Address] 

Dear [Beneficiary's Name], 

Subject: Asset Distribution of the Estate of [Deceased's Name] 

I hope this letter finds you well. As the executor of the estate of [Deceased's Name], who passed 

away on [Date of Death], I am writing to inform you about the progress of the probate process 

and the forthcoming distribution of assets. 

As per the Last Will and Testament dated [Date of Will], you are entitled to receive [describe the 

asset or portion of the estate]. After settling any outstanding debts and taxes, we are preparing to 

distribute the assets according to the directives of the Will. 

The anticipated date for the distribution is [Distribution Date]. Please ensure that all necessary 

documentation on your part is provided by this date to facilitate a smooth process. 

Should you have any questions or require additional information, please feel free to reach out to 

me at [Your Phone Number] or [Your Email Address]. 

Thank you for your patience and understanding during this process. 

Sincerely, 

[Your Name] 

Executor of the Estate of [Deceased's Name] 

[Your Address] 


