
Letter of Clarification Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek clarification regarding our organization's 

compliance with healthcare policies, particularly in relation to [specific policy or guideline]. 

Recently, there have been discussions surrounding [briefly describe the issue or area of concern]. 

To ensure that we are fully compliant and aligned with the required standards, I would appreciate 

your guidance on the following aspects: 

• [Question 1] 

• [Question 2] 

• [Question 3] 

Your insights would be invaluable in helping us navigate these complexities and uphold our 

commitment to compliance. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


