
Response Plan for Terroristic Threat Incident 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Response Plan for Terroristic Threat Incident 

Introduction 

This letter outlines the response plan for a terroristic threat incident that may impact our 

organization. The safety of our employees and stakeholders is our top priority. 

Immediate Response Actions 

• Evacuation of the premises if necessary. 

• Notification of local law enforcement and emergency services. 

• Implementation of lockdown procedures if applicable. 

Communication Plan 

Regular updates will be communicated through: 

• Email alerts to all staff. 

• Press releases to the public if required. 

• Dedicated hotline for inquiries and information. 

Post-Incident Evaluation 

A thorough review will be conducted after the incident to assess the response effectiveness and 

update the response plan accordingly. 

Contact Information 

For any inquiries, please contact: 

[Your Name] 

[Your Position] 

[Your Contact Information] 



Conclusion 

We are committed to ensuring a safe environment and will take all necessary precautions in the 

event of a terroristic threat. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


