Notice of Corporate Governance Meeting

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Insert Your Name/Position]

Subject: Notice of Corporate Governance Meeting
Dear [Recipient Name],

This is to formally notify you that a Corporate Governance Meeting has been scheduled as
follows:

Date: [Insert Meeting Date]
Time: [Insert Meeting Time]
Location: [Insert Meeting Location]

The agenda for the meeting includes the following topics:

e [Agenda Topic 1]
e [Agenda Topic 2]
e [Agenda Topic 3]

Your participation and insights will be greatly valued. Please confirm your attendance by [Insert
RSVP Date].

Thank you.

Best regards,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



