Aviation Incident Report

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
From: [Your Name]

[Your Position]
[Your Organization]

Subject: Aviation Incident Report Addressing Safety
Violations

Dear [Recipient's Name],
| am writing to report an aviation incident that occurred on [Insert Incident Date] involving

[Aircraft information, Flight number, etc.]. This incident raised significant safety concerns and
requires immediate attention.

Incident Details

Description of the Incident: [Briefly describe the incident, what occurred, and any relevant
details.]

Location: [Insert Location]
Time: [Insert Time]
Safety Violations Observed
e [Violation 1: Brief description]
e [Violation 2: Brief description]
e [Violation 3: Brief description]
Recommended Actions
To prevent future incidents, | recommend the following actions:
e [Action 1]

« [Action 2]
e [Action 3]



Thank you for your attention to this matter. Please feel free to contact me at [Your Contact
Information] should you require further information or clarification on this report.

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



