
Maritime Incident Report 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

[City, State, ZIP Code] 

From: [Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Your Address]  

[Your City, State, ZIP Code] 

Subject: Incident Report - [Brief Description of the Incident] 

Dear [Recipient's Name], 

I am writing to formally report an incident that occurred on [Insert Date] involving [Provide 

specifics about the vessel(s), location, and circumstances of the incident]. 

Details of the Incident: 

• Vessel Name: [Insert Vessel Name] 

• Vessel Type: [Insert Vessel Type] 

• IMO Number: [Insert IMO Number] 

• Location: [Insert Location] 

• Time of Incident: [Insert Time] 

• Weather Conditions: [Insert Weather Conditions] 

• Description of Incident: [Provide a detailed account of what happened] 

• Injuries/Damage: [List any injuries or damages incurred] 

Witnesses: 

[List any witnesses to the incident along with their contact information] 

Actions Taken: 

[Describe any immediate actions that were taken following the incident] 

Please let me know if any further information or documentation is required regarding this matter. 

I appreciate your attention to this important issue. 



Thank you. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Your Contact Information] 


