
Merger and Acquisition Announcement 

Dear Team, 

We hope this message finds you well. We are writing to inform you of an exciting development 

in our company's journey. 

We are pleased to announce that [Company Name] will be merging with [Merger Company 

Name], effective [Effective Date]. This strategic decision comes after thorough deliberation and 

aims to enhance our service offerings and expand our market reach. 

Both companies share a commitment to excellence and innovation, and we believe that this 

merger will create new opportunities for our customers, stakeholders, and, importantly, our 

employees. 

As we navigate this transition, we assure you that your roles and responsibilities remain integral 

to our operations. We will be working closely with the leadership teams of both companies to 

ensure a smooth integration process. 

We value your contributions and will keep you informed throughout this transition. Please feel 

free to reach out to your managers or the HR team if you have any questions or concerns. 

Thank you for your continued hard work and dedication. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


