
Announcement of Merger and Acquisition 

Date: [Insert Date] 

Dear [Stakeholder/Employee Name], 

We are excited to announce that [Company A] and [Company B] have entered into a definitive 

agreement for a merger that will combine our strengths and resources. This decision is a strategic 

step toward enhancing our market position and providing greater value to our stakeholders. 

The merger will allow us to leverage our combined expertise in [specific industry or area], 

enabling us to innovate and deliver superior products and services. Together, we will pursue 

opportunities for growth and expansion, and we are confident that this move will benefit our 

clients, employees, and shareholders. 

As we proceed with this merger, we remain committed to transparency and will keep you 

informed of any developments. The integration process is slated to begin on [exact date], and we 

will provide further details regarding changes and new opportunities in the coming weeks. 

If you have any questions or concerns, please do not hesitate to reach out to your manager or the 

HR department. 

Thank you for your continued support as we embark on this exciting new chapter for our 

combined company. 

Best regards, 

[Your Name] 

[Your Title] 

[Company A] & [Company B] 


