
Follow-Up on Workplace Accident 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

Dear [Employee's Name], 

I hope this message finds you well. I am reaching out to follow up regarding the workplace 

accident that occurred on [Date of Accident]. Your health and safety are of utmost importance to 

us. 

We have noted the details of the incident and our priority is to ensure that you receive the 

necessary support during your recovery. Please let us know if you require any assistance or 

adjustments at work during this time. 

If you haven't already, we encourage you to complete the necessary documentation related to the 

accident, including any medical reports or correspondence. This will help us in processing 

compensation and ensuring all safety measures are reviewed. 

We are committed to providing a safe working environment and will be conducting a thorough 

review of our safety protocols. Should you have any suggestions or feedback, feel free to share 

your thoughts. 

Wishing you a speedy recovery. Please do not hesitate to reach out if you have any concerns. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


