
Hazardous Event Notification 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you of a hazardous event that has occurred at [Location of Incident] on 

[Date of Incident]. This event has [briefly describe the nature of the hazardous event, e.g., 

chemical spill, fire, etc.], and we are taking immediate action to mitigate the effects. 

Details of the event: 

• Date and Time: [Date and Time] 

• Location: [Location] 

• Description: [Description of event] 

• Emergency Contacts: [List of emergency contacts] 

We are currently engaged in the following response actions: 

1. [Action 1] 

2. [Action 2] 

3. [Action 3] 

For your safety, we recommend that you [include any precautionary measures, if applicable]. 

We appreciate your understanding during this situation and will keep you updated on any further 

developments. 

If you have any questions or require more information, please do not hesitate to contact us at 

[Contact Information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


