
Welcome to [Agency Name] 

Dear [Client's Name], 

We are pleased to welcome you to [Agency Name], your trusted partner in debt recovery. Our 

team is dedicated to assisting you in managing your accounts receivable effectively. 

At [Agency Name], we understand the challenges associated with debt recovery and are here to 

provide you with personalized solutions to meet your needs. 

To get started, please review the enclosed documents that outline our services and procedures. If 

you have any questions or require further assistance, do not hesitate to contact us at [Phone 

Number] or [Email Address]. 

Thank you for choosing [Agency Name]. We look forward to working with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 

[Address] 

[Phone Number] 

[Email Address] 


