
Responsible Party Identification Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I, [Your Full Name], residing at [Your Address], am writing to identify myself as the responsible 

party for the legal documents pertaining to [Description of the Legal Matter]. 

Details of the Responsible Party: 

• Name: [Your Full Name] 

• Address: [Your Address] 

• Phone Number: [Your Phone Number] 

• Email Address: [Your Email Address] 

In my capacity as the responsible party, I confirm that I am authorized to act on behalf of [Name 

of the Entity or Individual if applicable]. 

Should you require any further information or documentation, please do not hesitate to contact 

me at the number provided above. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


