
Important Notice Regarding Your Account 

Date: [Insert Date] 

To: [Borrower's Name] 

Address: [Borrower's Address] 

Dear [Borrower's Name], 

We are writing to inform you about the current status of your loan account with us, specifically 

regarding the potential repossession of the collateral associated with your agreement. 

As of today, your account shows an outstanding balance of [Insert Amount]. Unfortunately, this 

has resulted in a default on the terms of your agreement dated [Insert Agreement Date]. 

We understand that circumstances may arise that can affect your ability to make timely 

payments. We encourage you to contact us at [Insert Contact Information] to discuss your 

options before any further action is taken. 

Please be aware that if we do not hear from you by [Insert Deadline], we may proceed with the 

repossession of the collateral, which includes [Insert Description of Collateral]. 

We are here to help and would like to discuss possible solutions to avoid repossession. Your 

immediate attention to this matter is crucial. 

Thank you for your prompt response to this important notice. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Contact Information] 


