Emergency Fund Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Institution/Organization Name]

[Address]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am a [Your
Position/Relation, e.g. student, parent] at [School/Institution Name]. | am writing to formally
request access to the emergency fund for urgent educational expenses that have arisen due to
[briefly explain the situation, e.g. unexpected medical expenses, loss of job].

Due to these unforeseen circumstances, | am facing significant financial strain that threatens my
ability to [explain the impact, e.g. continue my studies, purchase necessary educational
materials]. Specifically, I am requesting assistance with [detail the educational expenses, e.g.
tuition fees, textbooks, supplies].

| understand the need for prudent allocation of funds, and | assure you that this request is made
purely to address immediate educational needs. Any support you can provide would be
immensely appreciated. | am willing to provide any necessary documentation to facilitate this

process.

Thank you for considering my request. | look forward to your understanding and support during
this challenging time.

Sincerely,
[Your Name]
[Your Contact Information]

[Your Student ID (if applicable)]



