
Payment Agreement Acknowledgment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are writing to acknowledge the receipt of your payment agreement dated [Insert Date of 

Agreement]. We appreciate your commitment to fulfilling the payment terms as outlined. 

The details of the agreement are as follows: 

• Amount Due: [Insert Amount] 

• Payment Schedule: [Insert Payment Schedule] 

• Due Dates: [Insert Due Dates] 

• Payment Method: [Insert Payment Method] 

We look forward to your timely payments as agreed. Should you have any questions, please do 

not hesitate to reach out. 

Thank you for your cooperation. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


