
You're Invited to Our Annual Gala Dinner 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual Gala Dinner! 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Agenda: 

1. 6:00 PM - Cocktail Reception 

2. 7:00 PM - Opening Remarks 

3. 7:15 PM - Dinner Served 

4. 8:00 PM - Guest Speaker 

5. 8:30 PM - Entertainment 

6. 9:30 PM - Closing Remarks 

We look forward to celebrating with you! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


