Financial Account Review

Date: [Insert Date]
To: [Recipient's Name]
Address: [Recipient's Address]
Dear [Recipient's Name],
We are writing to inform you that your financial account is scheduled for a review. We aim to
ensure that all your financial records are accurate and up-to-date. This review is an important
part of our commitment to maintaining transparency and providing excellent service to our
clients.
The review will take place on [Insert Date of Review]. During this time, we will analyze your
account statements, transaction history, and any other relevant documents. Please have the
following information ready:

e Recent account statements

e Tax documents

e Investment records

If you have any questions or concerns prior to the review, please do not hesitate to contact us at
[Contact Information]. We appreciate your cooperation and look forward to assisting you.

Sincerely,

[Your Name]
[Your Position]
[Company Name]

[Company Contact Information]



