
Urgency Notice for Outstanding 

International Debts 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Urgent Notice Regarding Outstanding Debt 

We are writing to formally notify you that your account with us has an outstanding balance of 

[Insert Amount], which is overdue as of [Insert Due Date]. As a valued international partner, we 

believe it is essential to address this matter with urgency. 

Please be reminded that failure to settle this debt may result in further actions, including but not 

limited to, suspension of services, initiation of legal proceedings, or reporting to credit agencies. 

We kindly request that you make the necessary arrangements to remit the outstanding amount by 

[Insert New Deadline]. If you have already made the payment, please disregard this notice and 

accept our thanks. 

If you are experiencing difficulties, we urge you to contact us as soon as possible to discuss 

potential solutions. 

Thank you for your prompt attention to this urgent matter. We look forward to resolving this 

issue amicably. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


