
You're Invited to Our Annual Company 

Retreat! 

Dear Team, 

We are excited to announce our upcoming Annual Company Retreat, scheduled for [Date] at 

[Location]. This year's theme is "Building Stronger Teams," and we have planned a variety of 

engaging activities designed to foster teamwork, creativity, and collaboration. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Location: [Location] 

• Dress Code: Casual 

Agenda Highlights: 

• Team-building exercises 

• Workshops and breakout sessions 

• Outdoor activities 

• Networking Opportunities 

Don't miss this opportunity to connect with your colleagues outside of the office and strengthen 

our team spirit! Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to seeing all of you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


