
Executor of Estate Tax Obligations Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

As the executor of the estate of [Deceased's Name], I am writing to provide you with a summary 

of the tax obligations associated with the estate. It is imperative to handle these matters diligently 

to ensure compliance with all applicable tax laws. 

1. Estate Tax Overview 

The estate is subject to federal and potentially state taxes, which must be calculated based on the 

total value of the assets at the time of death. 

2. Key Dates 

• Filing Deadline: [Insert Deadline] 

• Payment Due Date: [Insert Due Date] 

3. Tax Returns Required 

The following tax returns will need to be filed: 

• Form 706 - United States Estate (and Generation-Skipping Transfer) Tax Return 

• [Any applicable state tax forms] 

4. Tax Calculation Summary 

Estimated taxable estate value: $[Insert Value] 

Estimated total tax liability: $[Insert Amount] 

5. Next Steps 

Please review the information above and ensure that all necessary documents are prepared by the 

mentioned deadlines. If you have any questions or require further assistance, feel free to reach 

out. 



Thank you for your attention to these important matters. 

Sincerely, 

[Your Name] 

Executor of the Estate of [Deceased's Name] 


