
Meeting Invitation 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Executor's Name] 

Subject: Invitation to Estate Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. As the executor of the estate of [Deceased's Name], I would 

like to invite you to a meeting to discuss important matters regarding the estate. 

Meeting Details: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

The agenda will include: 

• Overview of the estate 

• Review of asset distribution 

• Addressing any questions or concerns 

Please confirm your attendance by [RSVP date]. If you are unable to attend, let me know, and we 

can arrange a separate conversation at your convenience. 

Thank you for your attention to this important matter. I look forward to our discussion. 

Sincerely, 

[Executor's Name] 

[Executor's Contact Information] 


