
Invitation to Speak at Our Annual Business 

Conference 

Dear [Guest Speaker's Name], 

We are pleased to invite you to be a guest speaker at our upcoming Annual Business Conference, 

scheduled for [Date] at [Location]. Your expertise in [Specific Area/Industry] would greatly 

enrich the discussions and insights shared during the event. 

The theme of this year's conference is [Conference Theme], and we believe your participation 

would inspire many attendees and help drive valuable conversations. 

Details of the conference are as follows: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Venue: [Venue Name] 

• Topic Suggestion: [Suggested Topic] 

Please let us know by [RSVP Date] if you will be able to attend, so we can finalize our schedule 

accordingly. 

Thank you for considering this invitation. We hope to have the pleasure of welcoming you as our 

esteemed guest speaker. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


